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Program Highlights 
 

 
 
• In use and continually improved since 1996 

o Runs on any of the current versions of Windows including 
Version 7 when released 

o Written in Microsoft Access (runs on free runtime) 
o Data currently stored using Microsoft SQL Server 

• Supports laptop computers for in-field use 
o Minimal hardware requirements, 1.83 GHz processor, 

1 GB RAM, 50GB Hard drive 
o Automatic nightly synchronization 

• Designed to allow in-house reassessment 
• Tabbed User Interface 
• Easy selection of Central, Local or Archived data 
• Integrates with Tax Collection and Tax Claim programs 



Universal Search 
 

 
 

• Automatically searches the following: 
o Clients by: 
� Control number 
� Name 
� Mailing Address 

o Properties by: 
� Control Number 
� Parent Control Number 
� Tax Map Number 
� Owner’s Name 
� Physical Address 
� Deed Book/Page 
� Act 319 Book/Page 
� Easement Book/Page (e.g., Gas Leases) 
� Previous Tax Map Number 
� Previous Owner’s Name 

• All columns can be sorted 



Special Search Options 
 

 
 
Example Searches: 
• 21-1- returns properties with tax map beginning 21-0-0001- and 

properties with a previous tax map beginning 21-0-0001- 
• 785- properties with an ownership, easement or Act 319 enrollment 

recorded in deed book 0785 
• 785/229- properties with an ownership, easement or Act 319 

enrollment recorded in deed book 0785 on page 0229 
• A: *Miller- returns properties on Miller Rd and clients who get 

mail at Miller Ave, but not properties owned by John Miller 
• D: Hideout- returns all properties in the Hideout development 
• E: Oil and Gas- returns all properties with an Oil and Gas lease 
• G: Chesapeake- returns all properties where Chesapeake 

Appalachia, LLC owns an interest in a gas lease  
• L: Cemetery- returns a list of all the cemeteries in the county 
• {Pending}- returns all properties with pending Clean & Green 

applications, sortable by date the application was returned 
• {bgrandjean}- returns all properties in the ‘bgrandjean’ list as 

created in the Property List Builder 



Parcel Tab 
 

 
 

• Property Form tabbed for different sections of information 
• Standard information above tabs 
• Buttons below access additional reports and functions 
• Parcel tab contains summary information 

o Acreage 
o Assessed Values 
o Notes 
o School District 
o Addresses from GIS 
o Parent Control Number 

• Integrated with ESRI GIS mapping software 



Land Tab 
 

 
 

• Acreage in segments for different valuations and adjustments 
including Clean and Green 

• Adjustments for topography and other features 
• Display in either acreage or square feet 
• Utility Values 
• Neighborhood 



Clean and Green Tab 
 

 
 

• Displays acreage divided up by soil types 
• Information imported from GIS system 
• Calculates rollback amounts for full and partial breaches 
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Dwelling Tab 
 

 
 

• Detailed information about dwelling used to calculate assessment 
• Adjustment factors including quality, cost/design, physical condition, 

obsolescence, and rehab 
• Square footage imported from Apex drawings 
• Trailer registration information 
• Addition descriptions and sizes 
• Percentages qualifying for Homestead/Farmstead adjustments 



Auxiliary Tab 
 

 
 

• Information used for valuation including construction, condition and 
quality 

• Size imported from Apex drawing 
• Percentage qualified for farmstead adjustments 



Drawings Tab 
 

 
 

• Multiple pages per drawing 
• Multiple drawings per parcel 
• Preview drawing pages without opening sketch program 
• Copy or Transfer sketch to a different parcel 



Apex Sketch Software 
 

 
 

• http://www.apexwin.com/v5/assessor_v4.php  
• Fully integrated 
 



Summary Tab 
 

 
 

• Button to recompute cost value 
• Button to reselect comparables for market value 
• Comparables report 
• Selection of six different methods for determining value 
• Entry of reason for change as part of finalization process 
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Assessment Tab 

 

 
 

• History of assessments 
• Land, market value of land, improvement and total values 
• Notice date, appeal date, approval date and assessor 
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Ownership Tab 
 

 
 

• History of ownership – Deed book and page, dates, sale price, STEB 
information 

• Multiple owners per deed, one owner designated to receive bill 
• Handles unrecorded deeds 
• Copy previous deed information for complicated/many owner deeds 



Client Form 
 

 
 
• Same client information used for multiple properties and 

occupation/per capita taxes 
• Type of Entity, Residency Status, Occupation and Date of Death 
• Aliases 
• Scans of important documents related to the person 
• Client History 



Photos Tab 
 

 
 

• Multiple photos per parcel 
• Automatically date tagged 
• Easy reordering 
• Easily transferred to another parcel 
• Access to photo program for cropping, rotating and other features 



Notes Tab 
 

 
 

• Eight different notes fields to organize assessor’s notes 



 Scan Form 
 

 
 

• Allows assessors to scan documents and photos for reference 
• Documents can be easily transferred or copied to other parcels 



Subdivisions and Mergers Form 
 

 
 

• Displays the history of Subdivisions and Mergers that involved a 
property 
o Parcels Subdivided from this parcel 
o Parcels Merged into this parcel 
o Parcels from which this parcel was subdivided 
o Parcels into which this parcel was merged 



Easements Form 
 

 
 

• User definable Easements and Right of Ways 
• Allows for saving of recording information if desired 
• Lists other properties under the same easement 
• Allow for the entry of Grantor and/or Grantee 



Act 319 Applications Form 
 

 
 
• Maintains a history of Act 319 applications 

o Date application requested 
o Date returned 
o Result of application 
o Recording information 

• Prints questionnaire with applicant information pre-filled 
• Prints application index for filing with recorder 
• Prints continuation form with applicant information pre-filled 



Homestead/Farmstead Form 
 

 
 
• Maintains a History of Homestead Applications 
• Prints Questionnaire with owner information pre-filled 
• Identifies applicant from a list of recorded owners 
• Prints Result Notice for application (normally done in a batch) 
• Prints Inactivation Notice with reason for inactivation (normally done 

in a batch) 



Appeals 
 

 
 

• Tracks important dates related to appeals 

• Produces pre-filled appeal application 

• Produces pre-filled exemption request 

• Provides a history of appeal results 



 



Property List Builder 
 

 
 

• Save and build lists of properties based on a variety of criteria 
• Lists can be exported to several report formats and Excel 
• Actions may be performed against an entire list 

o Deeds 
o Easements 
o Recalculating assessment values 



 
 

 



 
 

 



 
 

 



 
 

 


